Please use this packet only if all occupants plan to vacate the residence. If any occupant
intends to remain in the rental while others move out, contact our office for further
instructions.

To officially vacate the property, we require a 30-day written notice signed by all financially
responsible occupants. The notice is not valid until it has been fully completed, signed, and
received by our office. If you do not hear from us within 3 business days of submitting your
notice, it is your responsibility to follow up and confirm receipt.

You may submit your signed notice by:
Dropping it off in person | Mailing it | Emailing it

Be sure to include a forwarding address so we can send your final paperwork and any
applicable security deposit refund.
Important Reminders:

e You are responsible for 30 days of rent from the date we receive the completed notice.

e Once your notice is processed, we will email you with the estimated prorated rent for
your move-out month.

e |fyou do not hear from us within 3 business days of submitting your notice, it is your
responsibility to follow up to confirm receipt and your prorated rent amount.

e Prorated rentis due per your lease terms and is subject to late fees if not paid on time.

If your lease includes a lease break fee, it will apply as outlined in your agreement and will be
due prior to you moving out. Unpaid balances 60 days after move-out may be referred to
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